
BO QUOC PHONG CONG HOA XA HQI CH1E1 NGHIA VItT NAM 
DO lap - Ty do - Hanh pink 

s6: 769  IQD-BQP 	Ha Npi,  ngayjjthang 01 nom 2017 

QUYET DINH 
C8ng 136 thii tyc Minh chinh m&i ban hanh va bai be thii tyc 

hanh chinh ve dan quan tyve thutic phym vi 
chat nang quail ly cua BQ Quific pining 

BQ TRIXING BQ QUOC PHONG 

Can cirr Nghi dinh s6 03/2016/ND-CP ngay 05 thing 01 nam 2016 cila 
Chinh phi quy dinh chi fiat va bin phap thi hanh mot st dieu ciia Luit Dan 
quan ty v§; 

Can cu Nghi dinh s6 63/2010/ND-CP ngay 08 thing 6 nam 2010 cila 
Chinh phti ve lciem soot this tyc hanh chinh va Nghi dinh st 48/2013/ND-CP 
ngay 14 thing 5 nam 2013.cila Chinh 	sirs d6i, b6 sung mOt se' dieu 	cite 
Nghi dinh lien quan den kiem soot thu tyc hanh chinh; 

Can S Nghi dinh s6 35/2013/ND-CP ngly 22 thing 4 nam 2013 dm 
Chinh phis quy dinh chat nang, nhi§m vy, quyAn han va co cAu to chile cua B§ 
Quoc pheng; 

Xet de nghi cua Ttng Tham mint tnrong tai Ter trinh st 	ftTr-TM 
ngay.(7.thing 01 nam 2017, 

QUYET DINH: 

Dieu I. Cong bet  kern then Quyet dinh nay dill tyc hanh chinh meri ban 
hanh va bai be eta tyc hanh chinh v'e din quan ty ve thu§c pham vi chit nang 
quan Iy dm BO Queic pheng. 

Dieu 2. Quyet dinh nay co hieu lyc thi hanh ke tic ngay kY. 

Dieu 3. -Fling Tharn muu trueng, VI; trueng Vu Phap cht, Chi huy cac 
co quan, don vi, t6 chisc va ca nhan cep lien quan chiu troth nhi§m thi hanh 
QuyAt dinh 

Nei nhtin: 
- D/c BO twang; 
• Cite clic Thir truing vi CNTCCT; 
- UBND cac Unit, thAnh ph6 trvc thuOc TW; 
- Cac ca quan, dan vj trvc thueic BQP; 
• Cpc Dan quirt tv vCIBTTM; 
- Cue KiEm soot TTHC/BTP; 
- Vp Phap chi; 
- Cling TTDT BQP; 
- Lutz: VT, PC; Th  460. 

Dyi twang Ngo Xuan Lich 



THU TUC HANH CHINH MOI BAN HANH VA BAI BO THU TUC 
HANN CHINH VE DAN QUAN Tkr fl THUOC PRAM VI 

QUAN LX CUA BQ QUOC PRONG 
(Ban heath kern theo Quyet djnh stri,41QD-BQP 

ngcbidithang 01 ncim 2017 ciia BO trziong BO Quoc phong) 

Phttn I 
DANH MUC THU TUC HANH CHINH 

STT Tin thit tyc hanh chinh 

	

Linh 	I 	Cos quan 

	

we 	thkrc hiin 
Ghi  ch a 

I. Thu tyc Minh chinh cap Trung uotg 

Thu tic thanh lap don vi to Dan Ca quan chirc nang 
1 ve trong doanh nghiep quan ur 

ve 
ciia 	cap 	có 	thiim 
quyen thanh lap don 
vi tis ve 

Thti tuc trg cap deli von dan Dan 
quan bi Sm hoac dei von than quan to Ban chi huy quan au 

2  nhan khi dan quan bi im din 
din chit 

vi cap xi 

Thu tyc trg cap ai von clan Dan 
quan bi tai non hoac dei yeti quan ter Ban chi huy quail str 

3  than nhan khi den quan bi tai 
non din an chat 

ve cap xi 

II. Thii tyc hanh chinh ye dan quail tis ve thqc phom vi quail 15'  dui 

Bt) Quin pheng bi bii bet 

Xit the di) &Si voi dan quan 
us ye bi, em dau, chat 

4 B-BQP-215322-17 
(2452/QD-BQP 

Ngety 27/7/2009) 
Xat the dO di& yeti dan quan 
us ve bi tai nan 

5 B-BQP-215355-TT 
(2452/QD-BQP 
Argay 27/7/2009) 1 



Than II 
NQI DUNG CV THE CUA THE TEC HANH CHINH VE DAN QUAN TI/VB 

THUQC PHAM VI QUAN Mt/ CUA BQ QUOC PHONG 

1. Thu tac thinh 14p dot vi ttrq trong doanh nghiap 

Trinh lir tinrc hien: 

BSc I: 

a) Si vai ck doanh nghi6p !dieing thu6c Quan dpi quitn 15/ co trach 
nhiam lap he so girl detn co quan chtic niing cita cap co than.' quyen thanh lap 

don vi dan quan tug sau: 

- BO trueng BQ Quoc phong quyat dinh thanh lap Ban chi huy quan str bp, 

nganh trung uang; 

- Tong Tham muu truang Quan dpi nhan dan Vial Nam quyat dinh thanh 
lap dai dpi phao phong khans, dal deft phao binh dan quan to va; 

- Tu lath Quan khu, Tu lath Quin chling Hai quan, Tu lanh Be Tu 14th 
Thu do Ha Nei quyat dinh thinh lap tieu doin tir va, hai doin, hai dei to 4 vi 
dai dOi dan quan to va ding binh; 

- Tu lanh Be Tu lanh Thu dO Ha Nei, Chi huy tramg Be chi huy quan six 
cap tinh quyet dinh thanh lap Ban chi huy quan str cAp xa, Ban chi huy quit str ca 
quan, to chirc 6 co so; dai dpi dan quan to v6, trung dpi din quart to vg phong 
!thong, cOng binh, phao binh, trung dei den quart to 4 bien va don vi dan quan to 

ve thueng trvc; 

- Chi huy twang Ban chi huy quan sv cAp huyan quyet dinh thanh lap 

then C101, trung den dtht quan to ve ca Ong, trung dpi din quart to vg tai chit kheu 

del dan queen W.  4 phio binh, tieu dei dan quan to vg tru h sat, thong tin, gong 
binh, phong hoe, y te, tiau del din quan to vg bien va tieu d'ei to va; 

- Chi huy truang Ban chi huy quan str cAp xa quyet dinh thanh lap to, tieu 

dpi din quan tai chi sau khi bao cdo Ban chi huy quan sty cap huyan va U9 ban 

than dan cAp xa. 
Ca quan chirc nang phoi hop vei doanh nghiap Ichao sat, du kian ke hoach 

to chtic ttr ve va ban bath van ban dam dinh ve viac to chIrc to 4 tai doanh 
nghiap trinh nguiti c6 thtun quyan quy6t dinh. 

- Cap c6 them quyan guy& dinh thanh lap don vi tkr.ve thi c6 quyan quyAt 

dinh bo nhiam, mien nhiam chi huy don vi to v6 va 	the don vi to 4. 
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b) 061 vei doanh nghiep thu'oc Quin dOi quan 19 c6 trach nhiem lop ha sa 
trinh ngu&i chi huy co them guy& thanh 14p don vi tur va sau diy: 

- Chu nhiem TOng cvc, Tu lanh Quin khu, quin chung, BO Tu lanh Thu 
do Ha N0i, binh chung, quan down, binh down quy& dinh thanh lap tieu down, hai 
down t4r ve o doanh nghiep thuac quyen; 

- Giam dac vien, hqc vien, Hiau twang nha truemg thuac BO Quac phang, 
Tang giam doc tap down, tang cong ty quyet dinh thanh lop: Dai dal to va, hai 
dai to va; trung dOi to ve phang khOng, phao binh or doanh nghiep thuac quyen; 

- Clam dac dog ty, Hiau twang nha tiveing thuac tang cvc, quin khu, 
quin chang, binh chung, quin doan quyet dinh thanh lap trung dai, ti4u 
khu diji to va or doanh nghiep thuac quyen; 

- Clip c6 thin) quyen quyet dinh thanh lOp don vi to ve thi có quyen quyett 

dinh ba nhiem, mien nhiem chi huy don vi ttr va va giai the don vi to va. 

Trong theri hot' 05 (nam) ngay lam viec, tinh tiz ngly nhon duqc ha so, neu 
ha' so thong hop la thi co quan cua cap co thim quyen thanh lap don vi din 

quan tv ve phai cep van ban huerng den doanh nghiep ba sung, hoan thien ha sa; 

But 2: Trong theri hp 20 (hai muoi) ngay lam viec, ke tiz ngay nhOn 
ducc ha so hqp la, ca quan cht:rc nang cua cap có tham quyen thanh lop don vi 
dfin quin to va quy dinh tai Khoan 1 Dieu 6 (dai veri doanh nghiep thong thuac 
Quin dOi quan 19) hoac co quan cua cap c6 thim quyen thanh lop don vi din 
club to va quy dinh tai Khaki 2 Dieu 6 Nghi dinh sa 03/2016/ND-CP (dal vei 
doanh nghiep thuac Quin dOi quan 19) co trach nhiem lay 9 kien cua cac ca 
quan lien quan, tang hop, thin dinh ha so theo cac not dung quy dinh tai Khoan 
1 Dieu 4 Nghi dinh sa 03/2016/ND-CP va trinh ngtred c6 than quyen ra guy& 
dinh thanh lop don vi to va. Trireme hop ngu&i c6 thOm quyen thanh lap don vi 

t!r ve kh6ng dang y thi co van ban thong bio cho doanh nghiep va cac co quan 

lien quan biet 19 do. 

Cock that thyr hien: Giri troc tiep. 

Thank phan ho se: 

- Van ban da nghl thanh lap don vi to va cua ngueri quin 1/ doanh nghiep; 

- Ke hoach xay dung lye lugng to vg cua doanh nghiep; 

- Danh sach can bO, cong chirc, vien chirc, ngueri lao &Ong tham gia to 
chIrc to ve cua doanh nghiep; 
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- Van ban mia ca quan chirc nang tham dinh vile thinh lap to ve cita 

doanh nghiep. 

Sa Itrang sa: 01 b0. 

Thai gian giai quyit: 20 ngay lam vile, ka tir ngay nhan doge ha sa hap le. 

1)61 tuvng that hien this tut hie nh chink: T6 cit. 

Ca quan thyr hien tha lye hank chink: 

- Ca quan c6 than) quyen quyet dinh: Tong Tham muu truing; Tu lenh 
Quin khu, Tu real Quart chi:mg Hai quan, Tu lenh BO Tu lenh Thu do Ha NOi; 
Chi huy throng BO chi huy quan su cap tinh; Chi huy truerng Ban chi huy quin su 
cap huyen; Chi huy twang Ban chi huy quan su cap xa (dot vat dun vi to ve 
trong doanh nghiep khong thuac Quin dai quan 19); Chit nhiem Tang cue, Tu 
lenh Quin khu, Quan chOng, BO Tu lenh ThO do Ha Nal, Binh Sting, Quin 
doan, Binh doan; Giam doe vien, Hoc vien, Hien tracing nha twang thuOc BI 
Quoc phong, Tong giam dac tap doin, Tang tong ty; Giam d6c cOng ty, Hien 
twang nhi truing thuOc Tong cuc, Quin khu, Quin chong, Binh chimg, Quin 
(loan (doll veri don vi to ve trong doanh nghiep thuon Quin dai quan 19). 

- Ca quan hoac ngutri co thin) quyen ducrc ay quyen hoac phial cap thin 
hien: Khong. 

- Ca quan true tier) thuc hien TTHC: Ca quan chum !tang cua cap oft thin 
quyen thanh lap don vi din quan to ve trong doanh nghiep. 

- Ca quan ph6i hqp: }Chong. 

Kit qua thus hien tha lye hank chink: quytt dinh thenh lap din vi to ve. 

Le phi: KhOng. 

Tan mau din, mau to khai: }Chong. 

Yeu u, dieu kiln lbw hien tha toe hanh chinh: 

- Darn bao su lanh (4to dm cap by Bang, su quan 19 ala 1:1y ban titan din 
cap tinh, clip huyen va su chi huy cua ca quan quan sir dia phucmg cat cap; 

- Da hoer dang tir du 12 thing troy len; 

- CO s6 luting can bal, &Ong chirc, vien chuc, ngueri lao tang c6 hqp dang 
lao clang tir 12 thing trer len va hqp clang lao tang Wang theri hen: Trong da 
tu6i, dO tieu chain that hien nghia vu tham gia to ve theo quy dinh cua Luat 
Dan quin to ye de t6 chirc tir 01 tiAti d0i to ve troy len; 

- Phu hap vOi yeu eau nhiem vu quac phOng, an ninh, ke hoach t6 chirc 

lye lacing din quin ty ve cila dia phuang. 
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Can ca. plicip If can tha lye hanh Minh: 

- Luat Dan quan tir ve ngay 23 thang 11 nem 2009; 

- Nghi dinh se 03/2016/ND-CP ngay 05 thing 01 nem 2016 dm Chinh 
phii guy dinh chi tiet va bien phap thi harth met se dieu oh Lust Dan' guar) tir ve. 

- Nghi dinh s6 35/2013/ND-CP ngay 22/4/2013 ctia Chinh phi quy dinh 
chic nang, nhiem vu, guyen han va co cL to chic oh Be Quoc pheng. 

2. Thii tyc tros cap dei vOi din plan 14 Am hokic del vOi than Ethan khi 
dan Tian bi Om din den chat 

Trinh t(r thirc hien: 

BSc 1: Dan clan hoac ngutri dai diL hqp phap dm den quart dei yen inking 
hop ern dan den chat lop he so Op trqc tiap cho Ban chi huy quan sir cap xa; 

But 2: Trong thin han 05 ngay lam viec, ke to ngay nhan duqc ho so, 
Ban chi buy quan sir cap xA c6 trach nhiem kiam tra tinh hqp le. Trueng hqp he 
so Icheng hqp le, Ban chi huy quan sq cap xA phai huang dan cho dan quan hoc 
ngtrei dai dien hqp phip cua dan quan be sung, hoan thin ha so. Truing hop h6 
so hop le, Ban chi huy quan stir cap xa gui Ban chi huy quan su cAp huyen; 

Rudy 3: Trong thoi han 10 ngay lam viec, ke tit ngay nhan dil ho so hop 
le: Truerng hop ha so khong du dieu kien giii quy& thi Ban chi huy quan sir cap 
huyen phai co van ban thong bao b'r do cho del tuqng biet; trueng hqp he so du 
dieu kien giai guyet, Ban chi huy quan stir cap huyen c6 teach nhiem them dinh, 
trinh chi tich 1:1y ban nhan den cap huyen ra quy& dinh trq cAp cho den quan 
hoc nguoi dai dien hqp phip dm din quan; 

Bute 4: Trong thoi han 10 ngay lam vies Ice tir ngay ra guyet dinh trq cap 
cac co quan chic nang phai giei quy& chi de 6m dau cho den quan hoc ngueri 
dai dien hop phap dm clan gat 

Ctich fink thyt hien: Giri trkrc tap. 

Thank phan ho so: 

- Dan da nghi trq cap 00a dan quan hoc ngtreri dai dien hqp phap dm clan 
guAn to  coy kik cila Ban chi huy quan sir cep xA va xac nhan cua by ban nhan 
den cap xA; 

- Phieu xet nghiem, don thuac, Ma don thu tien, giAy xu'it vi '0, giay 
chimg tir del veri trutrng hqp eim din den chat; 

- Van ban thim dinh dm Ban chi huy quan sir cap huyen. 
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- Phieu xet nghiern, don thutic, hoa don thu lien, giAy xuAt vikt, giAy 
chting to 461 yeti truerng hop tai nan din den chef; 

- Van ban tham dinh dm Ban chi huy quan sg cAp huytn. 

So luring ha so: 01 ba. 

Thai gian giiii quyit: 35 ngay lam viec, ke tir nay nhan dugc ha so hop 
le, et.' the: 

- 05 ngay lam viec cho Ban Chi huy quan sr cAp la; 

- 10 ngay lam viec cho Ban Chi huy quan sir cap huyen; 

- 10 ngay lam viec cho BO Chi huy quan sir cap tinh; 

- 10 ngay lam viec cho co quan chile nang giai quy'et the dO. 

136i ttryng durc hien th4 tyc hank chink: Ca nhan. 

Ca quan thgv hien thu tyc hank chink: 	 • 
- Ca quan co tharn quyen quy& Binh: Chit tich Uy ban nhan dan cap tinh. 

- Co. quan hoc ngtriyi co thim quyen dugc ay quyen ho'ac phan cap thve 
hien: Ithang. 

- Co quan tut tiep thin hien TTHC: Ban chi buy quan su at) xa. 

- Co• quan ph& hop: Khang. 

Kit gull thia hien th4 tyc hank chink: Quyet dinh trg clip cho dan quan 
hoc ngueri dai dien hgp phap cua dan quan. Che dO, chinh sach dugc huemg 
nhu sau: 

- Doi voi truerng hop bi tai nan: Trong thai gian dieu tri tai nan dirge hating 
nhu quy dinh tai Diem a Khoan 1 Dieu 21 Nghi dinh só 03/2016/ND-CP ngay 05 
thing 01 nam 2016 dm Chinh ph6 quy dinh chi ti& va bien phap thi hanh mat se 
dieu cua LuAt Dan quan to ve, ke ca trtremg hgp vet thtrang tai phat cho den khi 
xuat vien. Neu tai nan 	Suy giam tit 5% den 21% dugc twang trq cap mat fan 
it nhat bang 12 lin mire luting ca stir; bi suy giam tir 22% din 80%, cu 1% suy 
giam them thi dugc hugng them 0,4 !An mix luting ca set; bi suy giam tir 81% tit 
len thi dirge trg cap mat lin it 'that bang 60 lAn mire luting ca sec 

- Doi vari tcruerng hop bi tai nan dan den chat: Than nhan dirge trg cap mat 
l'an bang 36 'An mire lacing co s6 \Pa ngueri lo mai tang dugc nhan mat lAn trg 
clip mai tang bang 10 Ian mire luang CO so tai thing chk. 

Le phi: Khong. 

Ten miu dun, miiu to khai: 
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riu cau, lieu kien thyt hien thei tyc hank chink: 

Cin be, chitin sy dan quan chua tham gia bao hiem y te, bao hiEm xa hei 
khi thuc hien nhiem vu quy djnh tai Khan 4, Khoan 5, Khoan 6 Dieu 8 cila 
Lust Dan quan to ye va ivy& dinh dieu Ong cua cep co them quyen dugc 
huang the de chinh sach trong the tnrang hqp sau: 

-'Prong thai gian va tai nal lam nhiem vu quy djnh tai IChoin 4, Khofin 5, 
Khan 6 Dieu 8 dm LuSt Dan quan to ve theo guy& djnh dieu &Ong ciia cap co 
them quyen; 

- Ngoai nai lam nhiem vu hoc ngoai gib lam nhiem vu theo menh lenh 
°Oa cap c6 them quyen; 

- Tren tuyen &rang di va ve tir nal a din nori lam nhiem vu trong khoang 
thai gian va tuyen &rang hqp ly. 

ain cir phdp iy din thd tyc hank chinh: 

- Lust Dan quail to ye ngay 23 thing 11 nem 2009; 

- Nghl dinh se 03/2016/ND-CP ngay 05 thing 01 nam 2016 dm Chinh 
phu quy dinh chi tiAt va bin phip thi hank met se diet' oda Lust Dan quan At vE. 

- Nghi dinh se 35/2013/ND-CP ngay 22/4/2013 dm Chinh phi quy dinh 
chat neng, nhiem vu, quyen hen va ca eau t6 anew dm Be Quec phOngtt 
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